Republic of the Philippines
QUEZON CiTY COUNCIL

Quezon City
20™ City Council
PO20CC-134
16 Regular Session
ORDINANCE NQ. 575 2 5 6 3 , 92017

AN ORDINANCE MERGING THE BARANGAY OPERATIONS CENTER

(BOCH AND COMMUNITY RELATIONS OFFICE (CRO) TCQ BE KNOWN

A & THE HARANGAY AND COMMUNITY RELATIONS DEPARTMENT
BCRDY AND RATIONALIZING TR FUNCTIONAL STRUCTURE.

introduced by Councilors RUDERICK M. PAULATE and
DONATO O MATIAS

Codntroduced by Coundlors Eric Z Meding, Anthony
Peter D, Crisolago, Lena Marie P, Juico, Elizabeth A
Delarmente, Victor V. Ferrer, Jr., Oliviere T. Belmonte,
Alexis R. Herrera, Voituire Godofredo L. Liban I
Ramon P. Medello, Runulfo Z. Ludovica, Estrella C.
Valmocing, Allgri Benedict S, Reyes, Gian Carlo G.
Sotto, Koie Abigoel G Coseteng, Frunz 5. Pumoren,
Bufemio C. Lamunboey, Marvin C Rilo, Raguel S.
Maladigen, Marra C. Sintay, Karl Edgar . Castelo,
Julienne Alyson Rae V. Medalla, Godsfredo T.
Liban If, Andres Jose G, Yilana, Jr., Allan Butch T.
Francisco, Marivic Ca-Pilar, Melencic “Bobby”™ T.
Castelo, Jr., Kogelio *Roger® P Juan, Diorella
Muaria G. Sotte and Ricardo B, Corpuz.

WHERFEAS, Execulive Order Noo 15 51974, pursuant to
Presideritial Degres No. 557 created the Barangay Operations Center
(BOC), to oversee the Boruiguy programs. projects and activifies,
providing technical and administrative assistance (o the barangays;

WHEREAS, the Community Relations Office {CRO) was created
o fosrer ond  condinuousiy wromute closer  government-people
relaitonships, by organizing Muyor-community conferences u explain
city pluns and  progroms, montiors ond  teceides  community
commlainis anrd problems, providing deveiopmend reports/updates af
actions icken,

HEREAS, v ne with the angoing relonaglizaiion plans which
s to make the structural organization of the city government more
responsive and in the inderest wul exigency of the service i is
deemed proper o integraie ihe Horengay Operations Center (BOCH
and the Commuinity Relutions Office (CRO} and re-align their
respective funchonal siructure under a qmghﬂ and unified line of

anthority; 7&
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WHEREAS, the Barangay Operations Center (BOC} and the
Community Relations Office (CRO) are performing related functions
which are all oriented in providing busic services and assistance and
ensuring the efficiency and effectiveness of barangay officials,
government and non-government within the community;

WHEREAS, the intcgration of the said offices aims fo ensure
that the needs of the barangay and the communily are efficiently
addressed, by eliminating functional overlapping and redundancy.

NOW, THEREFORE,

BE IT ORDAINED BY THE CITY COUNCIL OF QUEZON CITY IN
REGULAR SESSION ASSEMBLED:

SECTION 1. CONSOQLIDATION - The Community Relations
Office composed of seventeen (17) positions and Barangay
Operations Center (BOC] with sixty-six positions {66] are hereby
merged and shall henceforth be known and referred to as the
Barangay and Community Relations Department (BCRD);

Item 1.2 The consolidation made way io the
creation of Four (4} Divisions namely:
Operations and Moenitoring Division,
Administrative Division, Planning and
Programming Division and the Technical
and Research Services Division.

SECTION 2. CREATION OF POSITIONS — The unfilled plantilla
positions under the Barangay Operations Center (BOC) as indicated
hereunder are hereby converted fo accommodate the creation af
necessary positions in the merying of said offices:

Item 2.1 Summary of unfilled positions
~ Based on FY 2016 Personnel Schedule
No_of | ltem Position | | Salary
Positions | No. _ Title i Grade |
I I Attorney Il 21
H 5 _ _Attorneylf ;18 _
2 33, | Administrative Aide IV {Clerk 2t} | 4 !
44 |
1 421 | AttorneylV 23
1 1 38-1| Community Affairs Assistantd ;| 8 __
6 | Total . Lo
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ftem 2.2 Summary of Newly created positions
" No.of | ~ Position " Salary
I_Posmons Title Grade
1 Cﬂmmv nify Aﬁa:rq Officer V 24
1 . Prqrect Evaluation Officer V 24
1 _ Community Affairs Officer IV 22
i Administrative Qfficer V {(Administrative | 18
Officer Ifl) I
2 Project Bvaluation Officer 1____ 1 18
2 : Community Affairs Officer I 15
2 ; Community Affairs Officer ! 11
1o | Total number of positions :

Item 2.3 The position and salary grade level of the

Barangay Operations Center ity
Government Office Head {Salary Grade
26) is  hereby allocated fo City
Government Department Head I
{Salary Grade 27) in accordance with
JCLGPA Bulletin No. 10 duated 7 March
1991 and in compliance with DBM-NCR
review findings on positions classified
under Special  Cifies, and  Ais
appointment is Co-terminous i nature.

SECTION 3. FUNCTIONAL STATEMENT ~ The neuwly created
plantilla positions under this Ordinance shall perform the following

functions:

Item 3.1 Community Affairs Officer V / Salary Grade 24

.

Supervises andd distribute workioad and
activities to the Senior Barangay Affairs Officer
and other Staff of the Division.

Conducts regular meefings and dialogues with
the COperations Staff and the vanous
Barangays for an  appraisal  of the
effectiueness af strategies, systems and
approaches of the Division in 1mp£eme ting its
assigned fasks. %

|
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¢. Acts on matters referred to the Operations
Duvision and prepare or directs the preparation
of memoranda, correspondence and other
communication relative to the functions and
activities of the division.

d.  Acts on special tasks assigned by the
Department Head on matters inwvolving the
Barangays.

e. Prepares and submits periodic reports and
recommendations relative to the functions of
the division.

/- Performs other functions as maybe assigned.

ftem 3.2 Project Evaluation Officer V/ Salary Grade 24

a. Formulates comprehensive programs and

projects for the barangays and community
stakeholders;

b. Guides and supervises the researches/data
needed in the formulation and updating of
comprehensive plans for the barangays;

c. Coordinates with other local government units
and national agencies to integrate new ideas
- for the improvement of projects and programs;

d. Submits periodic reports on the status of
projects to the Department Head;

e. Performs other functions as maybe assigned,

ftem 3.3 Community Affairs Officer IV / Salary Grade 22

a. Assist in the supervision of implementation of
programs and projects with regard to
community affairs, needs and issues;

b.  Monitors the programs makes evaluation @nd

suggestion for improvement; W E JP
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c. Operates o complaint and information system
within the community framework for inquiries
and responsive action,

d. Performs other functions as maybe assigned.

Item 3.4 Administrative Officer V {Administrative Officer I}
/Salary Grade 18

a. Partivipates and assists in  planning,
developing and programming of activities of the
department;

b. Prepares letlers, reports and other documents
relevant to employees of the department;

¢.  Assists in the preparation of budget estimates,
personnel schedule and performs other
adminisirative functions;

d. Performs other functions as maybe assigned.

Item 3.5 Project Evaluation Officer Il / Salary Grade 18

a. Assists in the conduct of researches and data
gathering in connection with the preparation of
projects and programs;

b, Assists in the progress /status of implemented
programs and projects;

c. Assists in  the ecwvaluation of program
developments and enthancements;

d. Performs other functions us maybe assigned.
Item 3.6 Community Affairs Officer I / Salary Grade 15

a. Takes charge of the implementation of all
approved programs, projects and activities in
the assigned area.

Assist the various barangays in the assigned
district in implementing thelr duties and
functions and uacts as liuison between he
government and the barangays.  * 4;7
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b. Gathers information, data and problems of the
barangays in the assigned area and assisis in
finding solution thereto.

¢ Monitors and facilitates meetings, assemblies
and other [forms of activities in the covered
barangays.

d. Enlists muximum cilizens’ cocperation and
support within the assigned area.

e. Prepares and submits required petiodic reports
to immediate supenisor.

[ Performs other funclions as maybe assigned.

Item 3.7 Community Affairs Officer I/ Salary Grade 11

a. Assist in the implemeniation of various projects
and programs for the barangays,

b. Assists in the evaluation of policies, programs
and projects of the barungays,

¢ Underlakes the dissemination and information
drive of barangay policies, memoranda,
communications and other information.

d. Performs other functions as maybe assigned.

SECTION 4. REPEALING CLAUSE - All Ordinances, Execudtive
Orders or parts thereof which are inconsistent with the prouvisions of
this Ordinance are hereby amended, modified or repealed
accordingly.

SECTION 5. SEPARABILITY CLAUSE - I, for any reason, parts
or provisions of this Ordinance shall be held unconstitutional or
invalid, other parts or provisions hereof which are not affected
thereby shall continue to be in full force and effect.

SECTION 6. APPROPRIATIONS - The funds to cover the
salaries and other benefits of the newly created positions amounting
to Six Miilion Seven Hundred Thirty Three Thousand Five Hundred
Sixty Pesos and Twenty Eight Centavos (P6,733,560.28)shall be
taken from the General Fund of the Annual Budget of the Quezon

City Government. A 'S
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SECTION 7. ORGANIZATIONAL STRUCTURE - The Barangay
and Community Relations Department shall be organized as follows:

Cﬁv Governmant
Departrent Haad 11

1) Attorney 1y
fremim (1)ddministratiee Assistant 171
Stenographic Reporteril}

City Gavernmant

Aszistant
Departmant
Hazd Ity
ADMINISTRATIVE QPEMLTIONS FLANNING AND TECHMICAL AND
HYISION AND PROGRANMING RESEARCH
MOMITORING DS SERVICES
DU WIS DIV SIGN
1) Chief \
Adminkstrative {1k ommunity Aairs 12) Camenunity 11)Project
CHfienriAdmmistra Officer V AHales Qificar ¥ Evaluation
thea Offcer V) Officar v
Ly Community Affdrg
. A)C
{1} Acminist akive Officar 1Y A[ﬂ:k:w:rhrv (L}Froject
Officar v {AD 11D Evaluation
. OMficer IV
{11 Admiristrative '["':“';:‘H‘:::';I“H"" 123Commuaity
Offlcar 1V RO 11 i
A0y Affairs Oftionr 111 12} Profect
1y ddminist r st ive 16} Community Affairs \ Eﬂr.“nhﬂ
Officer 111 {Supply Offlear 1| 1zl'llfnmm_l.-mtu Crificar (1
Otficer 11} AHairs Gificer ||
. e Tty Atfai {2pProjact
{1} Admindstratnee {64 ﬂmon;‘:"": urs (4} Cammunity Evaustion
{rificwr 1) Macords Affairs Astistant 1| Oificar N
Oificer 1}
I} Community Afairs } N ..
{1padminictrative Astdstant 11 {23 Administeative 12)5¢atistician ¢
Officur | {HRIICH 1] _ Aide 1V Klerk i)
.y %) Community
11 Administrative fir'?:"mf rathe Affairs Assintant
Asitant | n N Diriver L W
{Reproduct lon Maching
Jparaterlll ;
r (2) Administrative
(2)Administrative Aide Aide IV Klerk 1}
Vi dCherk 11}

12} adminitkrative Alde
1V (Cherk (1}

{Z pAdrm inistrative Ride
1V IR produt ion
Maching Dperatoril }

{3AdminBtryive Aide
1V { Dwiver 11}

(S Admindit rative Aids
HI [Utility Worker (1}

LS



18%* Regular Session

Ord. No. SP- 2 563, S5-2017
PO20DCC- 134

Page -5-

SECTION 8. EFFECTIVITY CLAUSE — This Ordinunce shall
take effect immediately upon its approval.

ENACTED: Juanuary 23, 2017.

RODERICK M. PAULATE
Presifdent Pro-Tempore
Presiding Officer

ATTESTED:
Q—-.____‘_“- j

Atty. JOHN THOMAS S{ALFEROS [}
City Gov’t, Asst. Dépt, Head III

APPRDOVED: .
28 FEB 201 <

ET M. BAUTISTA
City Mayor o
JARTIFICATION

This is 1o certify that this Ordinance was APPROVED by the
City Council on Second Reading on January 23, 2017 and was
PASSED on Third/ Final Reading on February 6, 2017.

D’
Atty. JOHN THOMAS 8. AJFEROS Iii
¥ City Gov't. Asst. Dep¥. Head 11



